CM/ECF Attorney Manual Substitute Attorney

Notice to Substitute Attorney

STEP 1 Select Bankruptcy from the Main Menu, then click on Notices.

z Bankrupicy Events
U E C F Bankruptcy SR
Claire Setions
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File Claims
Ilntions/Applications
Potices
STEP 2 The Case Number screen displays. g
Case Numbher
[03-z0826
Nextl Clear | [%
¢ Enter a Case Number and click on the Next button.
STEP 3 The Select the Type of Notice screen displays.
Dehtor(s) Naotice of Conversion to Chapter 7 =l
Default

MotionfApplication

Meeting of Creditors Continued/Rescheduled (Ch. 7/11)
MNatice (Generic) J

Matice to Take Deposition
Possible Exemptions
Substituting Attarney =l

by

Scroll through the options and highlight Substituting Attorney.
Click on the Next button.
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STEP 4 The Joint filing with other attorney(s) screen displays.
r~ Joint filing with other attorney(s).

Click in the box filing a joint notice to add the additional attorney.
Click on the Next button.
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STEP 5 The Select the Party: screen displays.

Select the Party:

Bank One, [Creditor]

Forrester, Franklin NN [Debtar]

GMAL. [Creditar]

Household Financial Mortgages, Inc., [Creditor]
tarris, Helen [Trusteg]

M Clear |

Click on the party’s name.
Click on the Next button.
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STEP 6 The Select the pdf document screen displays.

Select the pdf document (for example: C:\199¢cv501-21.pdf).
Filename

|O'\PDFﬁIes\Eankruptcy— Motice pdf Browse

\Attachments to Document: # No «© Yes

M Clear L%

¢ Type the path and file name in the blank box, or
Click on the Browse button to navigate to the appropriate directory and file.

STEP 7 A Select the Attorney no longer..... screen displays.

Select the attorney or attorneys no longer associated with the case.

MNarne of Attorney) representing GMAC [Creditor)

(Mame of Attamey) representing Household Financial Morgages, Inc. (Creditor)
Attarney. GJB representing Forrester. Franklin MMM (Debtor)

Bailey. attomey J. representing Forrester, Franklin NN (Debtor)

Bailey. Attorney J. representing GMAC (Creditar)

MI Clearl

5l

¢ Highlight the name of the attorney representing the creditor who is no longer

associated with the case.
¢ Click on the Next button.
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STEP 8

STEP 9

L 2R 2

STEP 10

A Verification screen displays. Verify the accuracy of the case name and case
number.

s

[tie<] _cear|

Click on the Next button.

The Docket Text: Final Text screen displays.

Docket Text: Final Text

Notice by Attorney J. Bailey on behalf of Household Financial Mortgages, Inc.
to Substitute as Attorney in place of (Name of Attorney). (Bailey, Attorney)

Verify the Final Docket text. If correct, click Next.

If the Final Docket text is incorrect, you must click on your Browser’s Back
button to correct your entries.

To abort or restart the transaction, click on the Bankruptcy hyperlink on the Menu
Bar.

The Notice of Electronic Filing screen will display showing the essential data for
this filing. Scroll down to view the entire receipt.
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